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Costume Society journal book reviews editor job description
Purpose
To produce the reviews section of the Society’s journal Costume twice yearly working in support of the co-editors of the journal.
 Responsibilities:
As a direct report to the co-editors (Costume) you will be responsible for identifying new publications of a suitable standard for review, liaising with publishers and experienced, expert reviewers and supplying copy to the editors in line with the journal publication schedule.
Tasks:
You will be responsible for keeping up to date with new books, and liaising with publishers’ representatives to acquire review copies for supply to reviewers, and also send pdf copies of reviews to the publisher following publication. 
You will be responsible for identifying suitably expert reviewers to ensure the high academic standards of the journal, and arranging for publishers to send the copies to them in good time.
You will be responsible for monitoring progress and ensuring reviewers are aware of copy deadlines. You will liaise with the co-editors to ensure that they are updated with the number of reviews and word count to expect by updating reviews spreadsheet in a file sharing account.
The journal is produced twice yearly and copy must be presented in good time before the upload dates to EUP, which are 1 May and 1 November. Deadlines for proof returns are usually mid-July and mid-January. 
You will be responsible for editing submitted reviews content in line with the established Costume style, uploading for editorial review, together with reviewer contacts and copyright documentation required by EUP. In line with minimum pages required by EUP, approximately 8-12 reviews are normally expected per issue.
You will be a key member of the Publications team which will include the Co-editors and a representative of the Editorial Board.
Skills and Competencies
You should be organised and used to working within a team and on your own to meet agreed deadlines and ensure that all outputs are of a high standard.
With editorial responsibilities you should have excellent communication skills, be able to produce written English to a high standard and have attention to detail in making editorial changes to written submissions.
As you will have to gather information from a number of sources and individuals, you should be a good networker, with contacts within the dress history, fashion and costuming community, both academic and curatorial.
You should be comfortable with a variety of software and office packages, including Word and Excel.
You should be aware that this post can be time taking, particularly during the months of September/October and March/April.
Experience of academic publication or editing would be an advantage.
This role attracts an honorarium
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